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WHAT IS ESSA 
PER PUPIL 

EXPENDITURE 
REPORTING?

PART A—IMPROVING BASIC PROGRAMS 
OPERATED BY LOCAL EDUCATIONAL AGENCIES

Subpart 1—Basic Program Requirements

 SEC. 1111. (20 U.S.C. 6311) STATE PLANS.

(h) REPORTS

(C) Minimum requirements Each State report card 
required under this subsection shall include the 
following information:

(i) A clear and concise description of the State’s 
accountability system… 

including:

(x) The per-pupil expenditures of Federal, State, 
and local funds, including actual personnel 
expenditures and actual non-personnel 
expenditures of Federal, State, and local funds, 
disaggregated by source of funds, for each local 
educational agency and each school in the State 
for the preceding fiscal year.

Every Student Succeeds Act (ESSA) 
requires all states to complete school-
based expenditure reporting. 
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ESSA Legislation Table of Contents - Office of 
Elementary and Secondary Education

https://oese.ed.gov/offices/office-of-formula-grants/school-support-and-accountability/essa-legislation-table-contents/
https://oese.ed.gov/offices/office-of-formula-grants/school-support-and-accountability/essa-legislation-table-contents/
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WHAT IS ESSA PER PUPIL 
EXPENDITURE REPORTING?

Per Pupil Expenditure reporting is combined with other data to create a 
report card for each school in the state. Other data elements include in 
this report can be found in GEMS. 
Federal and state data elements required:

State Assessment Data 
School Improvement Plans

 Student Achievement

 High School Graduation 
Rates

Civil Rights Data 
Collection Information

 Post Secondary 
Enrollment Data

 Educator Qualifications
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REPORT CARDS FOR SCHOOL 
FINANCE

Report cards are published on the OPI 
webpage (in GEMS):

Report Card (mt.gov)
For School Finance we look at the three sections below:

State Report Card
District Report Card
School Report Card

https://opi.mt.gov/Leadership/Academic-Success/Every-Student-Succeeds-Act-ESSA/Report-Card


6

REPORT CARD WEBSITE

Report Card (mt.gov)

https://opi.mt.gov/Leadership/Academic-Success/Every-Student-Succeeds-Act-ESSA/Report-Card
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REPORT CARD - STATE
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REPORT CARD - DISTRICT
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REPORT CARD - SCHOOL
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REPORT CARD
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REPORT CARD
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REPORT CARD



13

REPORT CARD
Several places in the report card says “click 

here for more details”:
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REPORT CARD
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THE BASICS OF HOW PPE IS CALCULATED:

Funds 70-79 Enterprise and 
Internal Service Funds
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FINANCIAL DATA
Two Components to ESSA 

Reporting:
1. Expenditures allocated by 

SC (All Funds)
2. Expenditures shared with 

another LE or entity 
(Funds 12, 15, 82)



17

EXPENDITURES 
ALLOCATED BY SC

Who reports by SC?
Every LE with more than 1 SC 

regardless of
Size, Address, or Location
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SCHOOL CODES
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EXPENDITURES ALLOCATED BY SC

Townsend 
K-12 

Schools 
LE 0055

Cecelia 
Hazelton 
School 

SC 0076

Townsend 
7-8 

SC 1671

Broadwater 
HS 

SC 0081

Cohagen 
EL

LE 0387

Cohagen 
Elementary 

SC 0520

Augusta Public 
Schools
SS 0625

August EL 
LE 0502

Augusta 
Elementary 

SC 0676

Augusta 7-8
SC 1722

Augusta HS
LE 0503

Augusta HS
SC 0677
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EXPENDITURES ALLOCATED BY SC
If I have only one School Code, am I off the hook?

NO:  If expenditures are made on behalf of another district 
or entity (unified school district or cooperative), the 

expenditures must be accounted for in Funds 12, 15 and 82.
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EXPENDITURES ALLOCATED BY SC
How do I know what to code to a SC?

ESSA Per Pupil Expenditure Reporting

https://opi.mt.gov/Portals/182/Page%20Files/School%20Finance/ESSA/Guidance%20and%20Documents/ESSA%20Per%20Pupil%20Expenditure%20Reporting%202023%20V_1.pdf?ver=2023-04-24-162603-900
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EXPENDITURES ALLOCATED BY SC

First:  Is the Fund Included?
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EXPENDITURES ALLOCATED BY SC
Second:  Is the Program Code Included?
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EXPENDITURES ALLOCATED BY SC
Third:  Is the Function Code Included?
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EXPENDITURES ALLOCATED BY SC
Fourth:  Is the Object Code Included?
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EXPENDITURES ALLOCATED BY SC
If all of these are “yes” the Function Code determines whether 
it is reported by School Level (SC)  or left district-wide (no SC) 
our system will divide by enrollment for the school.
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EXAMPLE #1
Expenditure String

General Fund (01), 1XX, 1XXX, 1XX
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EXAMPLE #1
Expenditure String

General Fund (01), 1XX, 1XXX, 1XX
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EXAMPLE #1
 Fund – Included (yes)
 Program – Included (yes)
 Function – Included (yes)
 Object – Included (yes)
Function Code is indicated “School Level” – so the 
expenditure string should be reported with a SC 
whenever possible
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EXAMPLE #2
Expenditure String

General Fund (01), 1XX, 1XXX, 7XX
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EXAMPLE #2

 Fund – Included (yes)
 Program – Included (yes)
 Function – Included (yes)
 Object – Not Included (no)
Do not report the expenditure by SC – it is not included 
in the ESSA PPE Calculation
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EXAMPLE #3
Expenditure String

General Fund (01), 1XX, 23XX, 1XX
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EXAMPLE #3
Expenditure String

General Fund (01), 1XX, 23XX, 1XX
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EXAMPLE #3

 Fund – Included (yes)
 Program – Included (yes)
 Function – Included (yes)
 Object – Included (yes)
Function Code is indicated “District Wide” – so the 
expenditure string should NOT be reported with a SC
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EXPENDITURES ALLOCATED BY SC
Federal Regulations:

This is a link to commonly asked Questions and Answers
Report Card Guidance Final (PDF) (ed.gov)

Page 38 H-1

What information must the state and local report cards include on per pupil expenditures?

The ESEA requires that State report cards include “[t]he per-pupil expenditures of Federal, State, 
and local funds, including actual personnel expenditures and actual nonpersonnel expenditures of 

Federal, State, and local funds, disaggregated by source of funds, for each local educational 
agency and each school in the State for the preceding fiscal year.” (ESEA section 

1111(h)(1)(C)(x)). The ESEA also requires that local report cards include per-pupil expenditures of 
Federal, State, and local funds, including actual personnel expenditures and actual nonpersonnel 
expenditures of Federal, State, and local funds, disaggregated by source funds for the LEA and 

each school served by the LEA. (ESEA section 1111(h)(2)(C)).

https://www2.ed.gov/policy/elsec/leg/essa/report-card-guidance-final.pdf
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DOs and DON’Ts: 
Accounting Software Functionality

#1
Make sure that you 
have the most up to 

date software.

DO: Use your accounting 
software’s functionality to 

code expenditures as 
they happen (contact 

your representative for 
additional guidance).

DO: Report 
“included 

expenditures” by 
SC, when the 
function code 

indicates “school 
level”, whenever 

possible.

DO: Use an 
allocation method 
(such as FTE or 
usage) to divide 
expenditures.
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DOs and DON’Ts

DO NOT: Divide 
expenditures by 
enrollment. Our 

system does this for 
you. 

Contact your 
software vendor if 

you have 
programing 
questions.
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If an expenditure is for a specific school/grade, report that expenditure by SC.

Teacher salaries (if sharing with another school, pro-rate by the FTE 
entered in Infinite Campus).
 Paraprofessional support.
 If an expenditure is shared between schools and cannot be divided by 
SC, leave that expenditure without a SC (even if the function code 
indicates school level). Example would be utility expense, supplies for 
everyone.

It is perfectly acceptable to have the same expenditure string With and Without a SC.

DOs and DON’Ts
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CALCULATION OPTIONS
 Salary allocations should be made based on FTE (Infinite 
Campus).

*Set this up in your software system.

 Some funds, particularly the Transportation Fund (10) and 
School Food Services Fund (12) may best be allocated to SC by 
usage, rather than enrollment.

*May divide the expenses at the end of the year or as the expense is 
incurred.
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FTE ALLOCATION
Employee A is employed by a K-12 district.  

Employee A is assigned to the elementary, middle 
and high school.  Employee A makes $75,000 per 
year.  Employee A costs will be distributed to each 

School based on FTE Hours. 

Elementary SC 0001 Middle School SC 0002 High School SC 0003
A=Teacher .20 FTE

Cost to Elementary 0001 $15,000
A=Teacher .30 FTE

Cost to Middle School $22,500
A=Teacher .50 FTE

Cost to High School $37,500
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FTE ALLOCATION FROM INFINITE 
CAMPUS

To find the FTE for each staff member run reports in Infinite 
Campus.

End of Year Compensation Expenditure TOE Certification Report
PDF Version
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FTE ALLOCATION
To find the FTE for each staff member run reports in Infinite Campus.

Data Integrity Tools>Data Validation>Data Validation Report
Under Data Validation Group select End of Year Compensation 

Expenditure TOE Certification and select CSV to get the report shown 
below.
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FUND 10 ALLOCATION
The Transportation Spreadsheet has the number of students 
scheduled to ride the buses.  Use these counts to figure out the 
percentage used to assign costs to each school. In this example 
we have a total of 37 eligible riders. 
 18 riders are elementary.  The percentage of riders in the 
elementary is 18/37 = 0.49
 12 riders are middle school.  The percentage of riders in the 
middle school is 12/37= 0.32 
 7 riders are high school.  The percentage of riders in the high 
school is 7/37 = 0.19
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FUND 10 ALLOCATION
TRANSPORTATION BUDGETING SPREADSHEET

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fopi.mt.gov%2FLinkClick.aspx%3Ffileticket%3DWngSwbDHEKM%253d%26portalid%3D182&wdOrigin=BROWSELINK
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The School District has total costs of $20,000 in Transportation allocated 
between three schools.  The total number of riders is 37.

From the prior slide, the percentages are 49% elementary, 
32% middle school, and 19% high school 

To allocate the costs:
Elementary calculation:  $20,000(.49) = $9,800 

Middle School calculation:  $20,000(.32) = $6,400 

High School calculation:  $20,000 (.19) = $3,800

FUND 10 ALLOCATION



School Food 
Services 
Program 

operated by 
LE 0861

School 1: 
Grades K-6

LE 0861
SC 1125

School 3 
Grades 9-12

LE 0861
SC 1126

School 2: 
Grades 7-8

LE 0861
SC 1775

Total Meals Served = 500 
Total cost allocated = $50,000

Total Meals Served = 100
Total cost allocated = $10,000

Total Meals Served = 400
Total cost allocated = $40,000

Grand Total of Meals 
served = 1000 with a 
total cost of $100,000
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FUND 12 ALLOCATION
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FUND 12, 15, 82 EXPENDITURES
 There are three “shared” funds (funds in which a district may combine with 

another district or entity to share expenditures)
  School Food Services Fund (12)
  Miscellaneous Programs Fund (15)
  Interlocal Agreement Fund (82)

 The district that is collecting the revenues and making expenditures for the 
member districts is the Prime applicant

 The Prime applicant reports all revenues and expenditures in the appropriate 
fund(s) in the TFS (Step 7 Expenditures)

 Additionally, the Prime applicant reports expenditures made for member 
districts (or entities) in Step 9 ESSA LE Per Pupil Exp Reporting 
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FUND 12, 15, 82 EXPENDITURES

Instructions for PRIME agency:
 Report all expenditures in Step 7 expenditures
• Expenditures for the LE should be assigned a SC, where applicable
• Expenditures made for member LE’s should not be assigned to a SC

 Report expenditures for member districts in Step 9 – and 
assign a LE and SC where possible (if a non-school entity, 
leave LE and SC blank)



49

FUND 12, 15, 82 EXPENDITURES
Instructions for MEMBER agency:

 Run the report ESSA Expenditures from Other Districts.
(Reports>TFS>ESSA Expenditures from Other Districts)

 Verify that the correct expenditures have been assigned.
 If there is a discrepancy, contact the Prime applicant to make 
adjustments.
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PRIME AND MEMBER AGENCY
FUND 12, 15, 82 EXPENDITURES

Prime LE 0861 Runs the 
School Food Services 

Program for LE 0861 and 
LE 0862.

LE 0861 records all 
expenditures using SC

Step 7
1. Prime LE 0861: enters 
expenditures by school codes, 
where appropriate.
2. For the member LE 0862: the 
prime enters expenditures without a 
SC. SC is added in Step 9.

Prime 
LE 0861
Records 

expenditures for LE 
0861 and LE 0862

LE 0861
Elem 

SC 1125
SC 1775

LE 0862
High School

SC 1126

Step 9 
Prime LE 0861 reports 
expenditures entered in 
Step 7 on behalf of 
Member LE 0862. This 
subtracts the expenditures 
from LE 0861 PPE 
calculation and adds the 
expenditures to LE 0862 
PPE calculations.



51

FUND 12, 15, 82 EXPENDITURES
STEP 7 AND STEP 9

Step 7
Step 9
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REPORTS AND VERIFICATION
Data Entry > ESSA PPE Calculation
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REPORTS AND VERIFICATION
Data Entry > ESSA PPE Calculation – District Level Report Card
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REPORTS AND VERIFICATION
Data Entry > ESSA PPE Calculation – School Level Report Card
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REPORTS AND VERIFICATION

Reports > TFS
 View Excel ESSA PPE Ex Details 
 ESSA Expenditures from Other Districts
 ESSA Per Pupil Expenditure Comparison Report
 Expenditures by School Code
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REPORTS AND VERIFICATION
Views > ESSA

 Enrollment SC Allocations
 ESSA PPE State Level Calculation
 ESSA PPE District Level Calculation
 ESSA Fund 12 State/Local and Federal Expenditures
 Per Pupil Expenditure View
 Rollup ESSA Reporting LE Expenditures
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ESSA PER PUPIL EXPENDITURE
Due Date:

With the TFS in AUGUST.
Districts should verify their school code allocations prior to 

submission of the initial TFS/Budget

*Minor corrections may be made through the December 10th

deadline for TFS changes.
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Andrea Mohammadi 
(406) 444-1960

Andrea.Mohammadi@mt.gov 
Laci Novark 

(406) 444-4401
Laci.Novark@mt.gov 

General School Finance Email
opischoolfinance@mt.gov 

mailto:Andrea.Mohammadi@mt.gov
mailto:Laci.Novark@mt.gov
mailto:opischoolfinance@mt.gov
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QUESTIONS?
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